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Application for Building Works
Owners must appreciate that by making general buildings work changes may have an impact on the Common Property, and that a thorough examination of the proposed changes will be made by the Strata Committee before providing any approvals.  Applications must include detailed specifications and plans, including all impacts to Common Property. 
Depending on the scope of your intended works, the Owners Corporation’s building consultant may be engaged to provide an impact assessment of your proposed changes on the Mondrian’s Common Property. 
In the first instance, owners are requested to discuss the suitability of their proposed changes with the Building Manager. Bring any drawings, plans and specifications with you to this discussion and please note that the Building Manager is not authorised to approve your application. 

The table below provides a guide to the approval processes required, based on the works you intend to undertake.

	Cosmetic Works
	Minor Works
	Major Works

	INCLUDES:
· Hanging paintings and other things on walls
· Painting (excludes balconies)
· Filling minor holes & cracks
· Laying carpet
· Installing built-in wardrobes
· Fitting handrails
· Installing internal blinds and curtains (must comply with appearance by-law)
	INCLUDES:
· Renovating a kitchen

· Changing recessed light fittings

· Installing a non-carpet floor

· Installing Air-conditioning

· Car park storage units

· Fitting security grilles & fly screens

· Installing or making changes to plumbing, cabling or power points
	INCLUDES:
· Bathroom renovations

· Any changes that involves waterproofing

· Structural work (adding, removing walls, etc)

· Anything that is not Cosmetic or Minor Work



	APPROVALS NEEDED:

No approval required but all care to be taken
	APPROVALS NEEDED:

Strata Committee approval via applications that can be found at www.mondrianwaterloo.com.au
	APPROVALS NEEDED:

Requires Owners Corporation approval at a General Meeting via special resolution and a by-law describing your changes. The applicant bears the cost of the preparation of the special resolution By Law 

	Important! Always speak with the Building Manager prior to undertaking any works, no matter how small you feel the job is.  The building manager has information (building designs, location of services) at his disposal that may well save you time and money.


Owners should read and familiarise themselves with By Law 18 and all Mondrian By Laws prior to submitting any application.
Do not sign any contracts until you have approval for your application.  Any consent given to proceed with the installation does not in any way imply that the Owners Corporation has given its approval to the final installation.  Any Building Works changes deemed not compliant may require remediation. 
Applications must be forwarded to the Strata Manager.   The deposit bond you pay will be determined based on the extent of the works being undertaken. 
Key steps in the application process:
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* Speak with the Building Manager
about your plans before you sign
any contracts.

*Bring drawings/designs, plans
and/or specifications of your
intended changes to the discussion.

Application

* Send completed application to the
Strata Manager

*The Strata Manager will review and
send to the SC for inifial assessment

*The Strata Manager will advise
bond to be paid

J

*Pay bond. Once received your
application will be assessed
*The Strata Manager will advise the

outcome of your application within

10 business days of receipt by the
SC.

Assessment

Major Works (only)

* A date will be set for OC approval
at a General Meeting

*The Strata Manager and Secretary
will work with you to develop the By
Law required for special resolution
voting (By Law at owners cost)

Pre-Installation

*If approved, advise Building
Manager at least 14 days prior to
installafion.

*Your approval will include
mandatory inspection schedule

*Let your neighbours know start date
and duration of the works

Inspection

*The Building Manager and/or
nominated building consultant must
inspect proceedings during works,
per inspecfion schedule

* Advise the Building Manager works

have completed and arrange for a
final inspection.

Completion

——

*The Building Manager will advise any rectification work needed

* If satisfied with the installation, the Building Manager will advise the Strata Manager to
release your deposit






Your Details

	Applicants’ Name:
	     

      
	

	Lot No:
	
	Apt No:
	

	Authorised person:
	
	 Owner    Agent

	Contact No:
	     
	

	Contact email:
	


Complete the following and return with your application.

(attach all relevant installation documentation)

	Have you had a preliminary discussion with the building manager concerning the suitability of your proposed changes?   Yes    No

If yes, what was the outcome of that discussion? If no, please consult with the Building Manager before submitting your application.
     

	Describe the Building Works changes you intend to make, including all rooms and fixtures that will be impacted.
     
Include all brochures, drawings, plans and specifications with your application.

	Which company/ies will be engaged in completing your Building Works?


Include a copy of the installers licences and insurance details with your application.

	Will the installation affect any part of common property? (eg. removal of tiled floors, bathrooms, walls, doors, door frames etc) If yes, please detail below what will be affected or changed and your proposed end solution. 

     
Include designs, drawings, brochures and/or specifications with your application.


Payment of Bond

A bond will be advised by the Strata Manager and is payable before any approvals can be provided. 

Account Name: Strata Plus ITF SP 69259

Account Number: 2681-95591

BSB: 182-222

Description: <your Lot number> – Building Works
When advised, please forward the receipt for the bond deposit to the Strata Manager.  The bond is refundable when the installation is satisfactorily completed and the Building Manager has carried out all designated inspections.

Checklist


I have consulted with the Building Manager to review the suitability of my application. 


I have listed all rooms, fixtures and fittings that will be impacted by my proposed changes. 


I have included all brochures, drawings, plans and detailed specifications.

I have included the details of suppliers and installers, including licences and insurances, that will be involved in the installation.

I understand that my application cannot be processed until the bond is paid


I accept the costs for preparation of a special resolution By Law (Major Works only)
Declaration

I/we       
, the undersigned, understand that:

1. Approval in writing from the Owners Corporation must be obtained for this application prior to engaging contractors and commencing installation.

2. Should my installation not meet the requirements of By-Laws 18 of SP 69259, I must remove the hard flooring and restore the floor to the original type of floor covering.
3. Any installation will proceed according to the rules and/or comply with any special conditions imposed for the installation of hard flooring.

4. The Owners Corporation’s approval to proceed with the work in no way signifies approval or acceptance of the finished installation as this is governed by the provisions of the Mondrian By-Laws.

I/we have read and agree to abide by the By-Law relating to the Building Works at the Mondrian.
	Signed:
(Lot Owner/Agent)
	
	Dated
	     

	Print Name:
	           
	 Owner    Agent


Note: If this form is not completed correctly, it will be returned to you and your request will not be processed.
SCHEDULE A, extracted from Mondrian By Laws March 2018
Pro forma of By-law Authorising Major Works

Special By-Law No. **: - Approval of Major Works – Lot no. ** 

1. In this By-Law:

a. “The Act” means the Strata Schemes Management Act 2015 (NSW) as amended from time to time;

b. “Common Property” means the common property within Strata Plan No. 69259;

c. “The Owner” means the owner or owners from time to time of Lot ** in Strata Plan No. 69259; and

d. “Major Works” means any work described in Clause 18.1(j) of By-Law 18.

2. The Owner of Lot ** is permitted to undertake the following Major Works, described in detail as follows:


a. **

b. **

c. …

3. (3)
On the conditions set out in this by-law and By-Law 18 of the registered By-Laws of Strata Plan No. 69259, the Owner shall have:

a. a special privilege in respect of the common property to attach and affix the Works to and on the common property and keep them so attached and affixed; and

b. the exclusive use of those parts of the common property to which the Works are directly attached or affixed, or occupied by the Works.

4. If the Works involve the removal and/or replacement of tiles on the floor of any wet area or on any balcony, terrace or courtyard of the Lot, the Owner must install under the tiles in each wet area, balcony, terrace or courtyard affected by the Works, waterproof membrane or other waterproofing product of a type reasonably satisfactory to the Strata Committee.

5. The Owner acknowledges and agrees that the provisions of By-law 18 relate to and are binding upon the Owner and the Owner must comply with By-law 18 with respect to the Works, which clauses are incorporated by reference in this by-law so that the Owner is responsible for the maintenance, upkeep, renewal and replacement of the Works and the common property affected by the Works and assumes all of the other responsibilities and liabilities under those clauses with respect to the Works.

6. The Owner must properly maintain and keep the common property to which the Works are directly attached, or which is occupied by the Works, in a state of good and serviceable repair.

7. The Owner must properly maintain and keep the Works in a state of good and serviceable repair and must renew or replace the Works as necessary from time to time.

8. Subject to the terms of this by-law, any amendment of the by-laws from time to time and any resolution of the Owners Corporation under Section 106(3) of the Act, the Owners Corporation shall continue to be responsible for the proper maintenance and keeping in a state of good and serviceable repair of the common property.

9. The Owner must bear and pay the costs of preparation, adoption and registration of this by-law.

END
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